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FA Medical Course Organisation

This communication is intended to clarify a number of issues regarding FA Learning Medical course organisation and confirm FA Learning’s expectations of course organisers and FA Licensed Medical Tutors. It covers:

1. Venue standards

2. FA Emergency Aid Course Student/Tutor ratios

3. Accredited Prior Learning (APL) for FA Emergency Aid courses
4. Tutor role in the sign off of APL for FA Emergency Aid courses
1. Venue Standards

Prerequisites for the delivery of FA Medical courses

The delivery of FA Learning Medical courses will only be authorised in ‘FA Approved’ venues. For a venue to receive FA approval, the course organiser and tutor must ensure the pre-requisites listed below are in place for each course. No further action is required by the course organiser or tutor to receive approval, other than ensuring the pre-requisites listed below are in place; the specific course being delivered and the numbers engaged on the course will govern ‘local’ requirements.   
Training Environment and Classroom Resources

	Aspect
	Requirement

	Room Size                              
	Adequate space for all students on the course to undertake both theory and practical work.

	Cleanliness   
	A clean, tidy and hygienic environment.

	Floor Covering                       
	A carpeted surface (or alternatively training mats) for use during practical sessions.

	Ventilation  
	Sufficient ventilation to generate acceptable ‘air quality’.

	Heating   
	Ambient temperatures sufficient to permit ‘shirt sleeve’ order. 

	Seats
	One seat per student.

	Writing surfaces                    
	Adequate surface area for each student to record notes. 

	Lighting   
	Sufficient ambient / artificial light to enable students to read. 

	Noise  Level  
	To be at a level that does not compromise student learning.

	Audio-visual Equipment         
	A projector, screen or any other audio-visual equipment, e.g. flip charts, paper and pens etc, as appropriate to the workshop.

	Access / Egress                           
	Should be safe, well lit and cater for people with ‘special needs’. 

	Toilet Facilities 
	Separate facilities for female and male students.


Prior to the delivery of any FA Learning Medical course, the course organiser and tutor must also ensure that sufficient course resources (as applicable to the FA Medical course being delivered) are available. 

Medical Course Resources

	Aspect
	Requirement

	Medical Course  Learning Materials                
	Current course reference books should be available and consistent with the lesson plans, aims, outcomes and objectives.

	CPR Manikins                       
	One manikin per every two students.

	Dressings/Bandages               
	Sufficient quantity for the number of students being trained. 


It is the responsibility of the course organiser and tutor to ensure that each venue meets the requirements above. Tutors and candidates are encouraged to report instances where this does not occur to FA Learning, whereupon clarification of the exact circumstances will be sought from the course organiser.
If a course organiser fails to ensure the venue requirements are met on 3 separate occasions, the status of the centre will be reviewed with possible sanctions imposed (prevention from registering FA Learning Medical courses in the future). 
If a tutor fails to ensure the venue requirements are met on 3 separate occasions, then the tutor’s license to deliver FA medical courses will be reviewed with possible sanctions imposed (possible removal of tutor status).
2. FA Emergency Aid tutor ratios

The tutor:candidate ratio for FA Emergency Aid courses is 1:12. 

This has always been the case and will continue to be so for all future courses. FA Learning will not register a course with a tutor:candidate ratio larger than this.

3. Accredited Prior Learning (APL) for FA Emergency Aid courses
In recent months there has been some confusion over which existing qualifications are valid and eligible to be recognised as accredited prior learning for FA Emergency Aid courses.

Accreditation for prior learning will only be awarded for courses run by Health and Safety Executive (HSE) Approved organisations. The HSE registration number must be on the certificate, or provided to the respective CFA or FA Licensed Medical Tutor. Awards undertaken with St John and the British Red Cross remain valid as part of this APL i.e. they are HSE approved organisations.
Qualifications which are recognised for APL purposes must have a minimum of six months validity remaining prior to expiration. 

4. Tutor role in the sign off of APL for FA Emergency Aid courses

Licensed FA Tutors and Approved Centre administrators are able to ‘sign off’ APL certificates for FA qualifications. However, it will be the responsibility of the tutor and/or administrator to ensure that the certificate is HSE approved. 
If a tutor or course organiser signs off a non-HSE approved certificate on 3 separate occasions, they will have their Licence or ‘Approved Centre’ status reviewed with possible sanctions imposed (removal of licensed tutor status or approved centre status and prevention from registering FA Medical courses in the future). 
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